MINISTRY OF FINANCE AND ECONOMIC DEVELOPMENT
CircularNo 1 of 2014

Estb/12/15/P 21 February 2014

Financial Secretary

Supervising Officer and Accounting Officer of Ministries/Departments

(i) Enforcement of Bond Agreement
(ii} Bond Agreement in respect of Refund of Course and Examinations Fees

This Circular supplements the recommendations contained in:

(a) the PRB Report 2013, Recommendation 5 paragraph 12.39 with regard to bond
agreement signed by Trainees upon their enlistment and public officers who are
sponsored to follow training courses; and

(b) the Ministry of Civil Service and Administrative Reforms Circular Letter No 29 of 2003
on “Refund of course and examinaiions fees”.

For the purpose of this circular, officers impiy Trainees and Public Officers.

Bond Agreement

Officers who are sponsored to follow training courses should sign a bond agreement with
their respective Ministry/Department to an amount equivalent to the full cost of training
exnenses to be incurred on them together with two or more sureties. Annex 4 & B refer.

@

*  Sureties

¢

The sureties should produce documentary evidence that they have the capacity to
honour the bond in case of default, e.g a statement from the bank or an affidavit
disclosing their assets and liabilities.

A

w  Bank Guarantee

<

Officers having difficulties to find sureties may opt to produce a bank guarantee for
the bonded amount. Annex C refers.
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A copy of the “Guidelines in connection with Enforcement of Bond Agreement”
- should be handed over to the bonded officer and each surety. Ahnex D refers.

&  Bonded amount

The bonded amount should be equivalent to the amount spent on the officer’s
training and any other expenses related thereto. The amount shall be computed on
the following basis:

Nature of Course Basis of calculation

(i) Course run locally Course fees, travelling expenses and any
other expenses related to training

(ii) Course run abroad and all | Course fees, salaries, airfare and any other
costs met by donor | expenses related to training.
institufions

(iii) Course run abroad and notf | Course fees, salaries, airfare and any other
sponscred by any institutions | expenses related to training.

¢ O

*  Bonded period

The bonded period (training period + serving period) starts as from the date the
training course begins and ends on the last day of the serving period. The serving
period is caiculated as follows:

Duration of Course Serving pericd
(i} 12 months or less 3 years
(ii) More than 12 months but up to 36 5 years
months |
(iii) More than 36 months | 7 years
4. Breach of Bond Agreement/Refund of Bonded Amount

%  During Training Period
Officers who breach their Bond Agreement during their frgining period, e.g accept
employment in a public/private organisation not related to the training received
during the training period or leave the public service for any reasons may refund the
bonded amount as follows:
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— Period Basis of calculation
Any period during first year of training Total cost of first year training
Any period during second year of training Total cost of two -years training
Any period during third year of training Total cost of three years training
Any period during fourth year of training Total cost of four years training

»  During Serving Period

Scenario 1
Bonded officer who is offered employment during the serving pericd in another

Ministry/Department or an Organization receiving government grant and the duties
attached to his/her new post are related to the training received, may, subject to the
agreement of the respective Ministry/Department, be allowed to continue to serve the
remaining bonded period in the new agency.

Scenaric 2

Bonded officer who is offered employment during the serving period in another
Ministry/Department or an Organization receiving government grant and the duties
attached to his/her new post are related to the training received, but the respective
Ministry/Department is NOT agreeable that he/she continues to serve the remaining
period in the new agency will be allowed to refund the bonded amount on a pro rata basis
by using the following formula:

V*(N-X)
N
where V represents the value of the bend, N the bonded period in days and X the completed
period in days.

oLenarig 3
Bonded otficer who leaves the service for any reasons during the serving period should
refund the bonded amount on a pro rata basis by using the formula mentioned above.

Facilities to refund the bonded amount

Bonded officers and sureties are allowed to refund the bonded amount due as follows:

(i} In alump sum; or

(ii} Within a period of two years, free of interests; or

(iii) Within a maximum period of five years If they are unable to satisfy (i) and (ii) above.
However, interest at the prevailing repo rate will be charged on the outstanding
amount as from the starting date of the third year of reimbursement.




— 6 m{fective date to refund the bonded amgount

-

The effective date to refund the bonded amount is as from the date the bond agreement is
breached. -

Exceptional Cases

Exceptional cases, as a result of circumstances which are beyond the control of bonded
officer e.g illness and where the organization is satisfied that this may be a good reason
for waiving of bond in whole or in part, should be referred to the Joint Committee
comprising members ot the Ministry of Finance and Economic Development and the
Ministry of Civil Service and Administrative Reforms through this Ministry for
consideration.

Bond Agreement in respect of Refund of Course and Examinations Feess

In line with the Ministry of Civil Service and Administrative Reforms Circular Letter
No 29 of 2003 "Refund of Course and Examinations fees”, refund of course and
examinations fees shall be made to officers who, after joining the Cadre/Post, registered
and completed a training course on their own, which is sponsored by Government.

% Entitlement to claim refund of course and examinations fees
Officers are entitled to claim for refund only at the time they are due for sponsorship.

&
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Bonded period

The bonded period (training period + serving period) begins as from the date the
course starts and the serving period begins as from the date the results of the
examinations are posted on the website of the training institution.

&

&

>  Mode of refund
Subject to availability of funds, refund for the course and examinations fees will be
effected:

(i) within 15 days, if the officer has successfully completed the course and produce
documentary evidence to that effect and he/she has completed the bonded
period; and

(ii) within 30 days, if the officer has successfully completed the course and
produce documentary evidence to that effect but has NOT completed the
bonded period, and sign a bond agreement with two or more sureties, or
produce a bank guarantee for the bonded amount if they have no sureties
following his/her claim for refund. Annex C & E refer.



0. Database of bonded officers

Ministries/Departments should ensure that the contents of this circular are strictly
adhered to and a database of all bonded officers maintained, as per Annex F. A yearly
status report, as at 31 December should be submitted to this Ministry, at latest by the 15t
of the ensuing month.

10. You are requested to relay the contents of this circular to all Departments/Statutory
Bodies falling under your responsibility.

11.  This Circular supersedes this Ministry’s Circular No 1 of 06 January 2010 on “Layout of
Bond Agreemeni” and can be downloaded on the website (http:www//mof.gov.mu) of
this Ministry.

(P.'Yip Wang Wingj
Ag. Financial Secretary
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Annex A

AGREEMENT

(Sureties)

getween the Government of Mauritius, represented by (insert Ministry/Department)

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll
IIIII

And

MrIMEEIMIEET  wussoosnnummnm s s ST , National Identity
Card NO «eeeeieiievice e e (hereinafter referred to as “the officer”)

And

BT DATESIVHIBE™ . oossncmmvmcnmsmermmsansmmanessssne sionis ibam st s soe s s 5 ; Na’cimnal. ldentity Card
NG s sommmssssesmmmssrasssmsossenes (hereinafter referred to as “Surety No. 17%%)

And

AT/ VIS IMIISS ettt et e et e e e e e e ee e e eeeamaeneaans , National ldentity Card
i, L (AP (hereinafter referred to as “Surety Mo. 2”%%),

WHERERBY IT IS agreed as foilows:-

1. The ofiiceris enlictod) CMDIOVEE 85 .o imisummsmms i s 5wy s s sivrsis s s s s esiss

N URSert MIBISH DR HATIIENT] aamvsmvesiis i i s i e o e W e R SR e i b G R AR R SRR R

2. The Government of Mauritius has agreed to the officer following a course of study

(hereinafter called “the Course”) leading to the (insert course namMe J.......eeeeeeceeeeeenceeeeennnne..
for a per OO0 OF scoviusisssiimamesensiinmnsodikamss QT (iNSert INStLULION) vvvvevieereeineensennennses R RS A AV b

3. The total allowances, tuition fees, salaries and contingencies for the Course being

undertaken by the Government are estimated at RS ciiiieicciiiiicciicenneiennnnn,
T RV — rupees) (hereinafter referred to as “the
Bonded Amount”).

*fo delete where appropriaie
“Rsurefies may be more tiran two and should show evidence that they have the capaciiy to pay
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4.

7.

in consideration of the above, the officer undertakes -
(a) to follow the Course regularly; .

(b) to apply himself/herself*, to the best of his/her® abhility, to the Course to the

satisfaction of the supervisors, tutors and instructors associated herewith;

(c) to sit for all examinations prescribed for the Course;

(d) to continue to serve, upon completion of the Course, the (insert Government of Mauritius

R R g e T S — for a period of

The officer shall be in breach of this agreement and the officer and the sureties shall
immediately become jointly and severally liable to pay to the Government of Mauritius

the bonded amount due, where the officer:-

(a) abanaons the Course aor is disqualified from the Course owing to unsatisfactory

attendance at the Course:
(b} does not comply with paragraph 4 above; or

(c) does not, on completion of the said training, serve until the completion of the

ponded pe riod the (insert Government of Mauritius or Ministry/Department™) cceeeieeecrereeecssrcusnnssaciccnnannes

Where tne orficer fully discharges his/her® obligation under this agreement by
complying with his/her® undertakings as set out under paragrabnh 4 above, the

Government of Mauritius shall not enforce this Bond Agreement.

The officer and sureties acknowledge receipt of the “Guidelines on Enforcement of
Bond”, and warrant that they fully understand the implications of their undertaking

under this agreement.

N e =N B G el SN S DN e D L G e = - TR o T = Ry T o reepeene e S S ——— S peppeppm— L —— ST Sy AR R S T eep— — —
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Signed in two originals on this .......cc..... day of .......... conmammmmnrsiiss I CDE YOBY sasciissosssosssus

signature of the Representative of the Government of Mauritius: ......ccccvvveiesincerenirienecrcnnnn.

Name: B ASERsS RO PERNEAD RSN RSO 0O O OCENOBRCE AP ONEEE A0 NPRERER T SNSRI ADRECDEAEDASS SEECBEP NI EO RN OSNIS0RTEDNINDBEDRRESORNDODD3CB0BRRDEE
DeSEgnatiDn: """"""""""""" i S LR e R S R R I R R R e e T T T I I T T T T YT T ™™

TSIy D e P A T e NIE: civiiiieiiiiieeenienreesinttessnersssessssseesensesesssssensssssonsessenscssesssssnnsnsssssessssnmnnmns

SIENATUTE 0T THE DITTIEETT ninuivssnmessvsonsnss i etsnsssnsoxsnss s kiimes kb wsssssmmster s simme st s

Name @f the foicer: EERRRRERRR PR RGN AR PR R PA BT R AR R ACO PP DI PP R RPE P PP OIS D F U IR P I D PO R B E B E s ARSI RS S8 SR T ERER DRSO DD REE - -

SIENATUNE OF SUFELY NO. 12 (it snsmmreisusniiniiviisssosmanssnsasnessnsssssnssssssnsissssnssse s as

Name Qf Sure.’iy r\JOl 1: LA ERE R BREERENENNEERT TR EEENENENEE-EEYE ] "II-IIﬂﬁllliﬂll!IIIIlIlilllllhllllIIll.l-ﬂ.lllﬁllhllllﬂ-llﬂﬂillﬁllllli

RUGIESE! iissssninienimssasesinss S

Sigﬁature ﬂf Sﬂrelt? Fﬁﬁ. 2: llllllllll I ESSES S AED EBIIFSOCENCEONDOBOBCADACcRBDEdNindelBadnEt g ddasIIUCIERAED CEENFEIIIAOE s ERAR

INGIIR OF SUPCEY INBL 2 (o cnvnininummuissmsoesisseissstensssse s esiseswi sssessis s i mdss s sassiamsnss dasis

ﬁddress: EAaldERMIBEBRE DI DRSS RTELE FOESR T ORORaRsROEERANIRE IR Od DRl ORI src3dRUReROe I NRPUUEeSIouBrPEsiie sl aCcBe dsadniadcldsssolcChumasan EB

Gﬂﬂd far the Sum ﬂf rupees Erlo e RCHC AP ASORSECRSRREREOFRENAECESANONEOeTI 0 OONAEEOVOREANOEOaTONBEC0OERaINEBGRERCDEROREE dipgEeowaD

Sigﬁature Gf thE Gﬁicer BFlaDEI SRR A IS0 RESdRRl0cO RPN RO PERRPRee P I RC e DR REEC DR RSSO0 NS s EeENEEadlEESIEEEdN AN GOSN OIDARDE Acsaca

Gﬁﬁd fﬂr ‘the Sum Gf rupees lll-llllillﬁﬂlilliiﬂl‘llllillﬂl.iIIﬂﬂﬂlilllilillﬂlllliiilIIl.Inlliil-llll-kll.iIIi:II'lia.'lli:i llllll OB

Sigﬁ&i“?& Gf Sureiy NQ# 1 CERIPIRCEEARCSE SR E I IDRI I AR EE NP E DRSO S B I FE N O D IO S U S OBE R EAC O AR B OEDADBANESEANADI BRI ETI G EEBE 3D

GGOd fer the S“m 'ﬁli: ?u;ﬁees 483008 ACC 00D aRdN0DRNSIESECOERRAR AP RRRNERRASR0RORO0IRARRO0RGERSBESESROORD0CaDOOREEERSI0RE®

Signa?ure Gf SU?’E%? Nﬁ- 2 ES B3 SSEOCcB oS0 BRESRODEVERER ARV R RIDRINSREERRAUeEUUOUARICIET i BERUdUYRUElRREeERREYdUCEdRdEUENESUACERESD
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AINEX 5

AGREEMENT

Personal Particulars of Surety No.............

Name of officer who has been sponsored to follow a training course (Mr/Mrs/Miss*):

lllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll
- @

National  1dentity  Card  NO (NG oottt ee e et s e s e e e e ae e e e e e e e e esara e e aaaeens
Name OF SUPBLY Tt ivmmmenssses i s i i s as s e inmos s TR ke s se memms ARt
MIE: WOE  cuonmsasimsnimssiimim it Date of Birth: .cocerreeeeiiiiiiieieeceeeeees ABE: .ceeriiienininnn
Relationship to the Officer: . Nationalibys s T —
Home BABEAINL s R R Rt de S e b i R S i i o e
DECUIETIONT  Gosisssssmsnssis s nnasamshe ki 5o ass 5ssnm smmnsms s o8 s s s 2 s s s sy s s s s Er e
Monthly income (to submit documentary evidence):

-----------------------------------------------------------------------------

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll

Tel (Home): et T8 RO G ey e AR AR NS
LI T ™ i s st R s , holding National ldentity Card No
................................... stand as  surety  for  MI/MIS/MISS® ..o iiieieeeeeeveereserssneeeenenns
........................... holding the National Identity Card NO ..ccooeerrveviiiiereviereeenieneeenn.. Who has been

sponsored for the following course:

Particulars

Course BB s e R e ... _ . S —
FOSTHMEIOED = sy oo i e s a i iy s s s vt s i s b s s b i e i e i e s s
Course BRI usinnsn e R s e o e e e e e e e o i

BOBUEE PBIITEIT it Sttt cr it o i i e i iemsm e st i et A s S e

| hereby declare that the particulars given above are true and correct, and acknowledge receipt of
the “Guidelines on Enforcement of Bonds”, and warrant that | fully understand the implications of

my undertakings under this Agreement. | agree to pay the bonded amount due in case of breach of

Agreement by Mr/Mrs/Miss* (Sponsored officer’s name)
............................................................................................................................... , On demand.
SIZNATUIE OF SUNETY: tiriiiiiiciiiicii e eae s e eane e D § 5. Lo
Signature ot the Representative of the Government of Mauritius: .cooeoooiiioeoieieeeeeeieaee,
Name o1 the Representative of the Government of MaUuritiUs: v veieeiee e
........................................................ (BSIPHIBLION csunmsrsmmmorvonsmmamns sn i s s st

Y S gy B Ty o=y A 211 1 | AR RO UUPOETSUSPRUPUOTPRTN

“to deleie where appropriaie



':. .
& ok
!
}r
=
:
%
3
4
%
5

e

,-"-lﬂlq.l R 1'._‘1-r"l- :.l'.i:h-jhl" Lt_hﬁ.‘-ﬁ-l

Annex €

AGREEMENT

(Bank Guarantee)

Retween the Government of Mauritius, represented by (insert  Ministry/Department)

llllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllllll
........

And

A I S IR SS™ ccvnmnesmsamon oo mommmssns s oo o i S N S S S P B A A a3 A 53 ,

National laentity Card No caonnesssasssasssvsis (hereinafter referred to as “the officer”)

WHEREBY IT IS agreed as follows:-

1. The officer is anlistoQ/SrBIOVEN 85 ... sssinns isisessisnsaissmss k5 5 5asis s somissassssa
It (et DERSITERAMERE smnsasemsmsiinesmes iR ek TR s Fs i i R A SR RS A SR s it
2. The Government of Mauritius has agreed to the officer foillowing a course of study

(hereinafter called “the Course”) leading to the (insert course name)

.................................................................. O 8 pEol BT caanosmeasispmmaie B

3. The total allowances, tuition fees, salaries and contingencies for the Course being
undertaken by the Government are estimated at RS s,
R TS S rupees) (hereinafter referred to as

“thie Bonded amount”).

4. In consideration of the above, the officer undertakes:-
(a) tofollow the Course regularly;

(b) to apply himself/herself*, to the best of his/her*® ability, to the Course to the

satisfaction of the supervisors, tutors and instructors associated herewith;

(c) to sit for all examinations prescribed for the Course;

bk g— — — i Py ] — ] S ey el SN S S e o] i —-— e T el Bl B, -0y il W T 2w e — b S ey g el e G —— i il I B e e’ RS A S g — —

*to delete where appropriate




to continue to serve, upon completion of the Course, the (insert Government of Mauritius or

NMIBIBERITCHETTTIEIET] wsvsseveviimsinmasds ey S Boas s en S s SRR SRR v Ean s SRR AR b o B iR e e

for a period of ... consecuiive Vears SEarting ON.uuas v sisissamssmss :

(e) to submit, within 15 days as from the date of this agreement, a bank guarantee
payable on demand for a sum equivalent to the bonded amount, valid up to two

months beyond the bonded pericd.

| §
b
¥
i
&
¥
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5. The Government of Mauritius shall enforce the bank guarantee where the officer:-

H'_'-l'".r"l-‘: : o

(a) abandons the Course or is disqualified from the Course owing to unsatisfactory

attendance at the Course;
(b) does not comply with paragraph 4 above; or

(c) does not, on completion of the said training, serve until completion of the
Bonded pe riod the (insert Government of Mauritius or Ministry/Department®) .cuceeciianncentessancasiasanssnnnes

6. Where the officer fully discharges his/her™ obligations under this agreement by
complying with his/her® undertakings as set out under paragraph 4 above the

Government of Mauritius shall not entorce this Bond Agreement.

7. The officer acknowledges receipt of the “Guidelines on Enforcement of Bonds”, and
warrants that he/she* fuily understands the implications of his/her®™ undertaking

under this agreement.

Signed in two originals on this ....ccecceee.. daV OF coniiiciienanen, — in the vear ...
Signature of the Representative of the Government of Mauritius: covicceccrenenen. seseasnssssesnnnss
L O ——— TP revesnsne DESIZNALION! cocvcvvnsnnoreraana R R ——
MinistryiDEparmﬁem: .................................... P R AN SRR OO
Signature of the Officer: .couunev..n... T T ETTT————— ———
Name: ......... N A T SR T AL TRV kv ssmp Sy NP E RS R — AT R SRR S RO

e T - S — — <D T S T L D S A R Sl e g T g sl ama il B e P e ——— T il e S e e R S S i - Sl il e S —— gt Pl v ey el R i i e — - - A P

- *io delefe where appropriate
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Annex D

GUIDELINES IN CONNECTION WITH ENFORCEMENT OF BOND .

(One copy to be handed over to the Bonded Officer and the Sureties)
(For the purpose of this guideline officers imply Trainees and Public Officers)

Bond Agreeinent

Officers who are sponsored to follow  training courses
should sign a bond agreement with their respective Ministry/Department
together with two or more sureties and be bonded by an amount equivalent to
the full cost of training expenses to be incurred on them.

Sureties
The sureties should produce evidence that they have the capacity to honour the

bond in case of default, e.g a statement from the bank or an affidavit disclosing
their assets and liabilities, efc.

Bank Guarantee
Officers may opt to produce a bank guarantee for the bonded amount if they do

not have sureties.
Bonded period

The bonded period (Training Period + Serving Period) starts as from the date the
training course begins and ends on the last day of the serving period. The
serving period is calculated as follows:

d B | ralls T, ) s e T ot P R g Y T B e e T NI - e VEES At Pl g L B e (g Y ) .
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Duration of Course Serving period
(i} 12 monthsorless 3 years
(ii) More than 12 months but up tc 36 months 5 years
(iii) More than 36 months 7 years

Breach of Bond Agreement/Refund of Bonded Amount
During Training Period

Officers who breach their Bond Agreement during their &raining period, e.g
accept employment in a public/private organisation not related to the training
received during the training period or leave the public service for any reasons
may refund the bonded amount as follows:

Period Basis of calculation

Any period during first year of training Total cost of first year training

Any period during second year of training Total cost of two years training

Any period during third yvear of training Total cost of three years training

Any period during fourth year of training Total cost of four years training
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AN

During Serving period

Scenarig 1

Bonded officer who has been offered employment during the serving peried in
another Ministry/Department or an Organization receiving government grant and
where the duties of the officer in the new agency are related to the training received,
may, subject to the agreement of the respective Ministry/Department, be allowed to
continue to serve the remaining bonded period in the new agency. |

Scenario 2

Bonded officer who has been offered employment during the serving period in
another Ministry/Department or an Organization receiving government grant and
the duties of the officer in the new agency are related to the training received, but
the Ministry/Department is NOT agreeable that he/she continues to serve the
remaining period in the new agency, will be allowed to refund the bonded amount
on a pro rata basis by using the following formula:

V#(N-X)
N
where V represents the value of the bond, N the bonded period in days and X the
completed period in days.

Scenaric 3

Bonded officer who leaves the service for any reasons during the serving periocd
should refund the bonded amount on a pro rata basis by using the formula
mentioned above.

Facilities to refund the bonded amount

Bonded officers and sureties are allowed to refund the bonded amount due as

follows:

(i) Inalumpsum;or

(ii) Within a period of two years, free of interests

(iii) Within a maximum period of five years if they are unable to satisiy (i) and (ii)
above. However, interest at the prevailing repo rate will be charged on the

outstanding amount as from the starting date of the third year of
reimbursement.

Waiving of bond

Waiving of bond may be considered ONLY in exceptional cases as a result of
circumstances which are beyond the control of the bonded officer, e.g illness and
this should be supported by valid documentary evidence.

We, the undersigned, hereby certify that we have EACH received by hand this
“Guidelines in connection with Enforcement of Bond” and accept the consequences in
case of breach of agreement.

Signature of Bonded Qficer: ..o S 5 R
Signature of Surety No 1: ..o T —— DL | - L A S
Signature of SUrety No 2: ..o WOTHRRRNE © o - PAVRER———, R,
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