Annex X. Template for Breakdown of Consultancy Fees

[bookmark: _Toc488929199]This template is to be filled when seeking financial clearance for Consultancy Fees (Lump-Sum and Time-Based). 
	REMUNERATION COST BREAKDOWN

	SN
	Key Staff/Position
	Type
	Currency
	Staff Month Rate
	Input (Staff/Month)
	Amount
	% 
of Total
	Basis of 
Rate
	Comments

	1
	Activity 1
 (Note 1):
……………..
	 
	 
	 
	 
	 
	 
	 
	 

	1.1
	 
	Foreign/Local 
(Delete as appropriate)
	 
	 
	 
	 
	 
	 
	 

	1.2
	 
	 
	 
	 
	 
	 
	 
	 
	 

	…
	 
	 
	 
	 
	 
	 
	 
	 
	 

	n
	Activity n: ………………
	 
	 
	 
	 
	 
	 
	 
	 

	n.1
	 
	Foreign/Local 
(Delete as appropriate)
	 
	 
	 
	 
	 
	 
	 

	n.2
	 
	 
	 
	 
	 
	 
	 
	 
	 

	…
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	Total (REM)
	 
	 
	 
	 
	 
	100%
	 
	 

	Extend Table as necessary

	




SUMMARY OF CONSULTANCY FEES



	Description
	Amount in …. (State Currency)

	Total Remuneration Fees (REM)
	

	Total Reimbursement Expenses (REI) (Refer Note 2)
	

	Subtotal (REM + REI)
	

	Taxes (Inc VAT and other taxes)
	

	TOTAL
	



Note 1: Activity-wise breakdown to be provided where consultancy assignment is complex or sufficiently defined.
Note 2:  A breakdown of reimbursable expenses may be requested by MoF. Reimbursable expenses relate to out-of-pocket expenses and other reimbursable expenses. These costs may include, but are not limited to, per diem allowances, flight costs, cost of surveys, equipment, office rent, supplies, international and local travel, computer rental, mobilisation and demobilisation, insurance, and printing as may be required under the assignment. 
Any other relevant information/supporting documents to be annexed.






